Annual Governance and Accountability Return 2024/25 Form 3

To be completed by Local Counclls, Internal Drainage Boards and other Smaller Authorities*:
* where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£6.5 million; or
+ where the higher of gross incomae or gross expenditure was £25,000
or less but that:
= are unable to cortify themselves as exempt (fee payable); or
« have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and

Accountability Return 2024/25

1. Every smaller authority in England that either recsived gross income or incurred gross expendilure
exceading £25 000 must complete Farm 3 of the Annual Governance and Accountability Return at the
end of each financial year in accordance with Proper Praclices.

2, The Annual GmmmdAceounwmyRammbMupommpms plgz;stos
* The Annual Internal Audit Report must be completed by the authority's intemal aul

* Sections 1 and 2 must be completed and approved by the authorily.
+ Section 3 is completed by the extemnal suditor and will be returned to the authority.

3. The authority must appeove Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority websita'wabpage
before 1 July 2025,

4. An authority with either gross incomse or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or Is
requesting a limited assurance review, must return to the external auditor by emad or post {not both)
no later than 30 June 2025. Reminder lettars will incur a charge of £40 +VAT:

« the Annual Govemnance and Accountability Return Sactions 1 and 2, logethar with

« @ bank reconclliation as at 31 March 2025

- an explanation of any significant year on year variances in the accounting stalements
« notification of the commencement date of the pariod for the exercise of public rights
» Annual Intermnal Audit Report 2024/25

Unless requested, do not send any additional documents to your extemal auditor. Your exiemal auditor will

ask for any additional decuments nesded.

Once the extemnal auditor has completed the imited assurance review and is able to give an openion, the

Annual Governance and Accountability Section 1, Section 2 and Section 3 - External Auditor Report

and Certificate will be retured to the authority by emall or post.

Publication Requirements

Under the Accounts and Audit Regudations 2015, authorities must publish the following information on
the authority websile/webpage:

Before 1 July 2025 authorities must

+ Notice of the period for the exercise of pd:lic rights and a declaration that the accounling statements
are as yot unaudited;

« Section 1 - Annual Governance Statement 2024/25, approved and signad, page 4

« Section 2 - Accounting Statements 2024/25, sppraved and signed, page 5

Not later than 30 September 2025 authorities must publish:

+ Natice of conclusion of audit

« Section 3 - External Auditor Report and Certificate

« Sections 1 and 2 of AGAR Including any amendments as a result of the imsted assurance review. Il
Is recommended as best practice, to avoid any potential confusion by local electors and Interested
pan!ea that you also publlsh the Annual Internal Audit Report, page 3.
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2024/25

* The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found In the Practitioners’ Guige® which s updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsaquent work by the exiemal auditor,

+ Make sure that the AGAR Is complete (no highlighted boxes left empty) and is property sioned and dated, Any
amendments must be approved by the authority and propardy initialied,

» The authonly should recelve and note the Annual Internal Audtt Report before approving the Anncal
Governance Statament and the accounts.

= Use the checklist provided below to review the AGAR for completoness before returmning it 1o the extemal
auditor by smail or post (nol both) no tater than 30 June 2025.

+ The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute referances.

« The Responsible Financal Officer (RFO) must certdy the accounts (Section 2) before they are presanied to
the authority for approval, The authority must in this order; considar, approve and sign the accounts,

« The RFO is required fo commence: the public rights perod & soon as practical after the date of the AGAR approval.

You must Inform your external auditor about any change of Clerk, Responsible Financlal Officer or

Chair, and provide relevant authority owned generic email addresses and telephone numbers,

« Make sure thatl the copy of the bank reconcillation to be sent to your extermnal auddtor with the AGAR covers
the bank accounts. If the autharity hoids any shori-term investments, note their value on the bank
reconailistion, The externad auditor must be able to agree the bank reconallistion to Box & on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Bax 8, Mare help on bank reconciliation is available in the Practiioners’ Guide®.

« Explain fully significant variances in the acommiing statements on page 5. Do not just send a copy of the dataded
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasens for all variances. Include completa numerical and narrative analysis to support the il varance.

« |f the bank recenciliation i incomplete or varlances not fully explainad then additional costs may be incurred.

+ Make sure that the accounting statements add up &nd that the balance camed forward from the previous year
(Box 7 of 2024) equals the balanca brought forward in the currant year (Box 1 of 2025).

+ The Responsible Financial Officer (RFO), on behalf of the authority, must set the commeacement date for the
exnrcise of public rights of 30 consecutive working days which must inchude the first len working days of July.

« The authority must publish on the authority wabsitefwebpage the information required by Regulation 15 (2),
Acoounts and Audil Regulations 2015, induding the peded for the exercise of public rights and the name and
address of the external auditor before 1 July 2025,

Compfetion checkilst — N

All sections Have all ghlightad boxes been completed?
Has of acdilicnal information requestad, Including the dates set for the period
mmamdmm.wwbmwuw
intemal Audit Report | Have 2k highlighted boxss b i by the amal audior and axpl oo
Section 1 For any atatemsnt to which the respanse is 'no’, has an explaralion been published?
Saction 2 Has e Rasponsbla Financal Offcar signad the accounting statements besure

presantation 1o tha authorty for approval?
Has the authonty s approval of tha acceunting staemants been confymed by
the signature of the Chalr of the approval meating?

Has an explanation of significant vanations been publisbed whens required?
Has the bank reconclision a8 al 31 March 2025 besn recancilad to Bax 87
Has & explanation of any difierenca betwsen Box 7 and Bax 8 been provided?

Sections 1and 2 Trust funds - have el disdosures been made If the authonty as a body corporale is s
aoks managing Yustes? NB: do not sand trust accounding slatements unless requestad.

*Governance and Accountability for Smaller Authorities in England - a Practitioners’ Guido to Propar Practices,
- ~ can be downloadod from www.nale.gov.uk o fom www.ada.org
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Annual Internal Audit Report 2024/25

ParTiNnGHAM 2 PATSHUW PACISH (CouNEi—
prw.-—pal'hnjham— Pc - Gou -vE

During the financial yoar ended 31 March 2025, this sutharity's infemal suditor acling independently and an the
basis of an assessmant of risk, carmed out a selective assessment of compliance with the relevant procedures and
controls in cperation and obiained sppropriate evidence from the authority.

The intarnal audit for 2024/25 has been camed oul in 4 with thiss suthardly’s needs and planned coverage.
QOn the basis of the findings In the areas axamined, the Internal audt conclusions are summanisad in this table. Set
aul balow are the objactives of Intamal | and slongaide are the intemal sudit conclusions on whether, In s
significant respects, the control objectives were being achieved (hroughout the financial year 10 8 standard adequate
to meet the needs of this autharity,

Internal control objective

A A e gecownting records have been praparty kept throughout the dnancial yaar.

B MMWMMMWIW WerE sunp oy i all
- mmmwﬂmamblﬂymmm

Q. This authonty nssessed the significant risks to achieving it oby and r d the ad
of amsngemants to manage hose.

D. The procapt or rales mouirament lied froen an adequate budgelary b progt ANt
the buciget wos regutary d; and resarves were op

E. Exp ol was fully ivod, Based on cormect prices, propory and pe thy
banked. and VAT was dy accounted for.

F Pdlyadlmmmmwiywwuym 2l petty cash expenditure was approved Va
8 VAT sppropniatedy sccouniad for,

G, Sataries 10 employess and a were pakd In d with this autharity's
approvals, and PAYE and NI requirements were progesty appliad.

H. Asset and invesiments registers were complete and accurate and propery d

I, Pmodlcm U were property carried out during the year.

4 A o ﬁm&mmmﬁmmwmﬂnwm
mdwmcrhmrﬁwndhn}qnedbhcambook wwmmw
trast from undar) prog! and creciioes wees (roperly reconiad

&urnwnuiwunmnulwnmlmnhmdmmmhzm # met the
oxemption crieris and coeresth d et exempt. (1T he Guthority had @ RTTed aSSurance v
reviaw of its 2023/24 AGAR bick ot a)

Lm;mu«ywwmmm on 8 websitewabpage up to date at the ime of the | _~"

| aadtt in with tha rek leg=iation.

M. In the year coverad by Ihis AGAR, tha aumonty cormectly provdded for a period for the exerciss of
pubdc nights as raquinad by tha Accounts and Audit Regusions (during Me 2024-25 AGAR pariod. | o
weve DUt Highis in reletion 1o the 2023-24 AGAR avidenced by a nafice on the wobale sedity
outhonty approved miutes confiming the dates sed).

N. Tha authority has hed with e publs qui s for 202324 AGAR v

(569 AGAR Page 1 Gudanco Nodas),

0. (For local counails only)
Trust funds (including )~ The counal met its responsibiities as & ustes

For aery ather riuk srans daniiliod by this suthorky adoguate controls owisiod (st any othar rck s on kepseate dhasts if nesdnd)

SESINEDN

S INNS

Date(s) Intermal audit undertaken MName of person who carried out the intemal audit
O foi | Jot§ MEs  PUTH Follne

e s W /2 ‘M’g / Date 06/ 0%/ toei™
‘Uhmk‘m’ mhmummw»m  weaknass in control
identified {add o "’:.. P it

ot [fthe b‘-wt

covered i Wmmmhnwmu
Text planned; or, ¥ coveros & nat port

expliin Wiy ot (add separsto sheets if needed).

Annual Govemance and Accountabllity Relum 2024/25 Foem 3 Page 3016
Local Councls, Internal Drainage Boards and other Smaller Authorities




Section 1 - Annual Governance Statement 2024/25

We acknowledge as the members of:

PATTINGHAM v PATSHULL PARISH Counc (o

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowiedge and belief, with
réspect to the Accounting Statements for the year ended 31 March 2025, that:

1. Ve barvm oot in plees Tor ulh i al As v "
mnhmmbnuwmnl Wi fthe g Ant Ragud
m-muvtuu-u-m-n =

2. We maintained an scaguate systnm of Il control e propor " . vl
mmmmmmdwm - for safoguaning Mo bl mraney s rescuross it

fon end v i o8 i choovgre

3 We ook 51 /a0 BROS 10 3550 ousohes fras only done whal ¥ s (10 gel power 10 & and has

anﬁ)mdwwm compiind with Propey Prackioss i1 doing 3a.
with laws, 4} Proper =
Wmmm:wmmmwwm
o0 P atelty of INe auihonty to conduct its
or g 11k fin

4 We provided proper opporntunily dung the pear for Aaring Me paw pave all pey d the Wy o
the exercise of elecions’ rights in pcocrcance with the - napect sed ask g aoow Mis ‘s

of tha & 15 4nd Audi Reg =

5. We carind out an sesyessimnt Of D cisis facing his and e il oty ks X
IUBGty and ook apgropanls sleps ©© Maegs Sose / faces and doalt with e propety
risks, the of indeyrsd ander
extemal eurance cover whens regurec

£ We mmrntwned thoughoul S yuar an sdoipuals and fra porson, ndop of the &
afiective pystem of imemal sude of S necountng -~ controls and 10 vV an ok Wow on whedor
feconds and control wysems. udamal controde Inoef (He meods o Mis smoler sothorky,

7. 'We ook approgrime achion on off mufers 18wl Z» reaponded fo mafers Srought (o &3 senbun by rtemed and
In repons from ntamal and extermal sudd. et gunk.

4 Weo considoved whodter any Migation, l-ulh-av ko evevytiing X 2hotudd heve abold @2 Susioeas acOwy

events ur g el during the yoar including ovents g plooe afler She yoor
mumm'w.amnmalnmlmuum 7 and I rakvant.
this sutharlly and, whane approprate. have naoded thees
i the sccoundng staaments.

8, {For local councils ooly) Trust funds ndudng nas mat al of e rozponmibiiies whone, us » body
charilabia. In our capacity as ihe sale maraging corporato. A & 2 soln managing frsstoe of = e
bustee wo discharged cur ocoounintaiy tromt or frusts

ities %o tha K Inchading:
fivancial mporing and, i req o
SRATNEION or Mgk
*Ploase pi lanati to the | auditor on o separste sheet for each ‘No' response and describe

mmauwwﬁﬂmﬂnnﬁmmmm heets must be published with the Annual
Governance Statemant.

This Annual Governance Statement was approved &t @ Signed by the Chair and Clork of INe meeting whers
masting of tha authority an: approval was ghman:

Iy low Qo2s
and resorded 98 minute reference; Chair M
S FAS L ISCree

wwu.mf'hngkam - Pc- GoV - UK
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Section 2 - Accounting Statements 2024/25 for

PAFTINGUAM 5 PATS HULL PACISH  Coumc @i

o 72764

Toled balancos and rmsavves & i bogemamg of the yaer
as ecavded (n the financis records. Vislue must sagvee 1o
Box 7 of previous year.

2. |+} Pracept or Rates and
Lovies

L&ézoq |+620q received or recevetie 1 the year, Exclude any grants

Total amount of precept for for IDBs rafes and levies)
receied.

3. {*) Tuls other receipls

LSZ2b |38%0

Tatal meome or yas o n the cashboak less
the precep! or ralasevies recedd (lne 2] Inokade any
granfs racaived,

4, (-} 5158 costs

IIZRZ “U.% o | of @ emyplopaes. inciude gross satanies aod wages,

Totw expandiive or payments made 1o and on befaV

employers VW canfribulions, employens pension
cantributians, gratuilies antd SEVERnNee Paymants.

5. {-) Loan insarestioapital

Tote' sapend\iive or payments of capdal s Viferssl
made ding the year on the auftonty’s bamowiogs (if any).

0. (<) Al other peyments

KCIZS") LyL2% :::msm-m:?»?o 9 and foan Misrestiapital

d ko the cash-

repaymants (e 5)

7. {*) Balancas camed
forward

727619

66782 Total halances & resarves at the and of the year. Must

ogual (14243 - (4+5+6)

T-{o‘u—d valua of cash and

shart W investments 7660 | 70Sllg heithings and shovt larm invessinmevls hesd #s 4 31 Macch -

The sum of & current and depost bamk accounts, casfr
To ngrae with bank reconcifiation.

9. Tortal fixad a2564s phis

and aswats

lang tem kvastments [‘323(,,9 [,323[48 up of i As Vred assets and kang tarm invesiments 3% at

Tho vaiue of &l Ihe property the authonty owns - I is made
37 March,

10. Totad borrowings Q’ g

The catstanding capitsl ba'ence a5 af 31 March of ol loans
fram thvrd parties fincluding PWLB}.

For Local Councils Ondy

11a. Discicaure nale re Trust funds / The Councy, 98 a body carpoarale, acls ax solo trusiee wif
(lnchuding chantabie) {5 responsiGie for manegvig TTus! Axxis or assabs.
11b., Disclasure note o Trust lunds The figures in e acoourting stafements above
{inchading chwnilabie) axciuds ary Trust
I certily ihat for the year ended 31 Manch 2025 the Accaunting 1 confirm that these Accounting Statemants were
Statemants in this Anrual Govemance and Accountability approved by this authority on this date;
Retumn have been prapared on slher @ moaipls and payments “', /2 >
ar incoma and oxpondihure baalg following the guidance in Ou j£a S
Govemance and Accouriabilty for Smaller Authorities — a
Pracliioners’ Guide 1o Proper Practices and present fairly as recarded in minule relaeenca:
the financiai positian of e authority.
Signed by Responsible Financial Officer before being Sulzs
presented 1o the authority for approval
S Cree Signed by Chair of e meeting where the Accounting
Statements ware approved
e Iy lou [2a2 S
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Section 3 — External Auditor’s Report and Certificate 2024/25

In respect of Pattingham and Patshull Parish Council

1 Respective responsibilities of the auditor and the authority

Our responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAO). A
limited assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with
International Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that such an
audit would. The UK Government has determined that a lower level of assurance than that provided by a full statutory audit is
appropriate for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance and
Accountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02 as issued by the NAO on behalf of the
Comptroller and Auditor General. AGN 02 is available from the NAO website —
https://www.nao.org.uk/code-audit-practice/guidance-and-information-for-auditors/ .

This authority is responsible for ensuring that its financial management is adequate and effective and that it has
a sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

» summarises the accounting records for the year ended 31 March 2025; and
 confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external auditors.

2 External auditor’s limited assurance opinion 2024/25

On the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return, in our opinion the information in Sections
1 and 2 of the Annual Governance and Accountability Return is in accordance with Proper Practices and no other matters have come to our
attention giving cause for concern that relevant legislation and regulatory requirements have not been met.

Other matters not affecting our opinion which we draw to the attention of the authority:

The Accounts and Audit Regulations require that the Authority publishes Sections 1 and 2 of the Annual Governance and Accountability
Return, a declaration that the status of the statement of accounts is 'unaudited' and a statement that sets out details of how public rights
can be exercised on a free to access website (Item 1.27). This requirement has not been met in 2025, the Council have only displayed the
public rights notice on a free to access website. The Council should ensure that in 2025/26 they comply with the Regulations and respond
no to the relevant assertion in its Annual Governance Statement as the assertion is retrospective and refers to compliance during the
relevant financial year rather than in respect of it.

3 External auditor certificate 2024/25

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act
2014, for the year ended 31 March 2025.

*We do not certify completion because:

Not applicable

External Auditor Name

Forvis Mazars LLP, Newcastle Upon Tyne, NE1 1DF

Forvis Magars LLP 2 September 2025

External Auditor Signature Date
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