Annual Governance and Accountability Return 2022/23 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities®:
+ where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£6.5 million; or
+ whare the higher of gross income or gross expenditure was £25,000
or less but that:
+ are unable to certify themselves as exempt (fee payable), or
+ have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2022/23

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Form 3 of the Annual Govemance and Accountability Retum at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:
« The Annual Internal Audit Report must be completed by the authority's intemal auditor.

« Sections 1 and 2 must be completed and approved by the authority.
« Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Govemance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2023.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or
is requesting & limited assurance review, must return to the external auditor by emall or post {not both)
no later than 30 June 2023. Reminder letters will incur a charge of £40 +VAT.

« the Annual Governance and Accountability Retum Sections 1 and 2, together with

+ a bank reconciliation as at 31 March 2023

+ an explanation of any significant year on year variances in the accounting statements
« notification of the commencement date of the period for the exercise of public nghts

« Annual Interal Audit Report 2022/23

Unless requested, do not send any additianal documents 1o your external auditor. Your external auditor will

ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the

Annual Governance and Accountability Section1, Section 2 and Section 3 - External Auditor Report

and Certificate will be returned to the authority by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following Information on
the authority website/webpage:
Before 1 July 2023 authorities must publish:
« Notice of the period for the sxercise of public nghts and a declaration that the accounting statements
are as yet unaudited,
« Section 1 - Annual Governance Statement 2022123, approved and signed, page 4
« Section 2 - Accounting Statements 2022/23, approved and signed, page 5
Not iater than 30 September 2023 authorities must publish:
« Notice of conclusion of audit
« Section 3 - External Auditor Report and Certificate
. Sections 1 and 2 of AGAR Including any amendments as a rasult of the imited assurance review.
It Is recommended as best practice, to avoid any potential confusion by local electors and Interested
parties, that you also publish the Annual Internal Audit Report, page 3.
The Annual Governance and Accountability Retum constitutes ihe annual rotum referrod 10 in the Accounts and Audt Reguations 2015,
Wummwmummnumwmhuwmmwm& g
"oy @ complete kst of boclias that may be smalisr authorities refer 1o schedule 2 fo th Loce! Audht and Accountsbility Act 2014,
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2022/23

* The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found in the Practitioners’ Guide® which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor.

* Make sure that the AGAR is complete (no highfighted boxes left empty) and is properly signed and dated. Any
amendments must be approved by the authonty and properly initialled.

* The authority should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts.

* Use the checklist provided below to review the AGAR for completeness before retuming it 1o the external
auditor by emall or post (not both) no later than 30 June 2023,

« The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references,

+ The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to
the authority for approval, The autherity must in this order; consider, approve and sign the accounts.

+ The RFO is requrred to commenca the public righis perod as soon as praclical afler the date of the AGAR approval.

* You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant authority owned generic email addresses and telephone numbers.

+ Make sure that the copy of the bank reconciliation 1o be sent to your external auditor with the AGAR covers
all the bank accounts. If the authority holds any short-term Investments, note thelir value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must ba provided of any differance between Box 7 and
Box 8. More help on bank reconciliation is available in the Practitioners’ Guide®.

+ Explain fully significant variances in the accounting statements on page 5. Do not just send & copy of the detailed
accounting records Instead of this explanation. The external auditor wants 1o know that you understand the
reasons for all variances, Include complete numerical and narrative analys:s to support the full variance,

« [f the bank reconciliation is incomplete or variances not fully explained then additional costs may be Incurred.

+ Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2022) equals the balance brought forward in the current year (Box 1 of 2023).

+ The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

+ The authority must publish on the authority website/webpage the information required by Reguiation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the extamal auditor before 1 July 2023,

requiraments

Completion checklist = No' an

All sections Have all highbghted boxes have been completed?

Mas sl adddional information requestad, including the dates set for the period

for the exercise of public rights, been provided for the external audior?
Internal Audit Repart | Haveall highlighted boxes been complated by the internal auditor and explanations provided?
Section 1 For any statemant to which the response is 'no’. has an explanation been published?
Section 2 Has the Responsible Financial Officer signed the accounting stalements before

presentation to the authority for approval?

Has the authority's approval of the accounting statements been confirmed by
the signature of the Chairman of the appraval meeting?

Has an explanation of significant variatons been published where requiced?
Has the bank reconckation as at 31 March 2023 been reconciled to Box 87
Has an explanaton of any difference between Box 7 and Box & been provided?

Sactions 1 and 2 Trust funds — have all dsdosures been made If the authority as a body corporate 5 3
sole managing trustee? NB: do not 2end trust accounting statements unless requested.

NN VY NIV

*Governance and Accountabliity for Smaller Authorities in England - a Practitioners’ Guide to Proper Practices.
' ' can be downloaded from www.nale.gov.uk or from www.ada.org.uk
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Annual Internal Audit Report 2022/23
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Section 1 - Annual Governance Statement 2022/23

We acknowledge as the members of.

FATTINGHAN 5 PATSHUIL PAPISH Counc i)

our respansibility for ensuring that there Is a sound system of intemal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2023, that:

1. W have put in place arrangements ‘or aMectiva firancial preparad Ms accounting sfatarmants i sccordance

managamant durng the ysar, and for the praparatian of P with the Accounts and Audt Reguistions
™ accounling statemants,

2. We maintained an adgequate systam of indernal control made proper arangements and accepied responsioily
including gned 1o p and detect fraua |~ for srfeguanding the public money and resources in
and corruption and reviewed its effectiveness, R change.

3. We took all regsonabibe steps 10 sssure oursatves hag aniy done what ¥ hes the jegel power fo do and has
that there are no matters of actual or patential " with Proper Practices i dong 50
ron-camglance with tawsa, segulations and Praper /

Practices hat could have a significant Snancial effect
on the ability of this authority to contduct its
business or manage its financas,

4. We provided propar apportunity during the yaar for during the year gave ol parsans intarasted the oppotunity 10
the exercise of slectors’ rghts in accordance with the - nspect and ask questions about ths authanty s sccounts.

raquiraments of the Accounts and Audit Regulations.

5. Wa camied out an assessment of $e risks facing this considersd and o 1 the Snancial and other nsks i
authority and took appropriate steps to mansge thode / faces and deait with them pvopery
risks, includng the introduction of mternal cantrols andlor
axturnal INsurance cover where required

6. We maintainad throughout the year an adoguate and wranged 1or @ COmPeieNt person, Ndegentens of (e fnancial
effoctive system of inlemal audit of !he accounting ~ conirols and procediyes, o gve an1 obyective viow on whether
records ard coniral systams nfernal condrols meef the needs of this amaler authorty.

7. Wa took appropriate acton on all matters ramcd 7 responded 1o matters brougii! 1o s atlention by infevmal ang
in reports from ntamal and external audt wxtovrial andnt

8. Wa consdarad whathar any litgation, lablibes or disclased svaryiivng If should haye stold s business actvity
commigments, evants or ranssctons, oocurting tithar 7 dunng 1he yoar including avents faking placa aftor NG yoer
durng or after ha yaar-end, have 3 fnancial Impact on end I retgvant
this suthorlty and, whers sppropeiats, have includad them
in the accounting statements, |

2. (For local counclls anly) Trust funds including has met a¥ of is sponsibities whare, as a body
ct ie. In our capachy as the soie qing corpovate, & i8 a sole managing Musiee of a bcel
rustes we discharged our accouniadiity frust o trusis.
responsibites for the fund{sYassets. ncduting /
firancial reporing and, if required. independent
Examination or audit,

*Please provide explanations to the external auditor on a separate sheet for each ‘No’ response and describe
how the authority will address the weaknesses Identified. These sheets must be published with the Annual

Governance Statament.

This Annual Govemnance Stalement was approved at a Signed by the Chairman and Clark of the mesting where
meeling of the authonty o, approval was given:
15| s [202> g
craiman A OUIES

and recorded as minute reference

6"2') ik IS Cree
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Section 2 - Accounting Statements 2022/23 for

Pﬁ’f’ﬁNGHQ"‘ > POT SHYLL PArISW COuNE (K

Wvoe Wing low f e

Total balances and reserves at the beginning of the yoar

1. Balances trought

forward TLOZA 91y O | 2 recorded in the financial records. Valus must agree fo
Box 7 of previous year.

2. (*) Pracept or Rates and Tedal amount of precept (or for 1062 rates and lavias)
Levies L7750 LLE209 | received or receivable in the year. Exciude any grants

received

3. (+) Terad other receipts Total income or receipls as recarded in the cashbook less

“]0“ 3G|¢u, ths precep! or ratestevies received (line 2). Include any
grants received,

4. (+) Staff costs Tota! expenditure or payments mado to and on behalf

of al employees. Include gross sslares and wages,
loqu 'qucl employors Ni contributions, employers pension
confibutions, gratulties and sevevance payments

5, =) Loen interesticapital Totai expenditure or payments of capital and interast
fopayments ¢ ¢ made during the year on the autharity's borrowings {If any)

6. () All other payments Total expendifure or payments as racorded in the cash-

/A SYE 33 | bookinss staff costs fline 4} and loan intsresticapital
j ’ 6 repayments (ine 5),

7. (=) Balances camed Total balances and reserves at the end of the year Must
forward 908 72SE | | equal(1+2+3) - (4+5+8)

8. Total value of cash and The sum of all current and deposit bank accounts, cash
short lerm Investments % 7{ (4] é Q l h E haldings and short tarm Investments held ae at 31 March —

To agree with bank reconciliation.

9. Tolal fixed assets plus The value of all the property the authority owng - # is made
long term investments ?)q(_‘l,lj L,Z ZbE | upof s its fixed assets and long term investments as at
and assets 31 March, y

10. Totadl borrowings ¢ The cutstanding capital batance &8s &t 31 March of a loans

a fram thwd parties (including PWLB), |

For Local Councils Only

11a. Disclosure nole re Trust funds The Councl, as o body corporate, cts as sole trustee and

(Including chatitable) is rasponsibis for managing Trus! funds or assets
110, Disdiosure note re Trus! funds The figures i the accounting statements above do nol
{including chantsbie) inckide any Trust transsctions.

| certify that for the year ended 31 March 2023 the Accounting
Staternaents in this Annual Governance and Accountability
Return have baen prepared on either a recepls and payments
or income and expenditure basis following the guidance In
Govemnance and Accountability for Smaller Authorities - 3
Practifioners’ Guide 1o Proper Practices and present fairly
the financial position of this authority.

Signed by Responsible Financial Officer before being
presentod to the authority for approval

T Cree
I1S]sf2c22

Date

| confirm that thess Accounting Statemenis were
approved by this authonity on this dale:

ISl s/202>

as recorded 10 minule relerencs

66)23

Signed by Chairman of the meeting where the Accounting
Statemants were approved

A D owies
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Section 3 — External Auditor’s Report and Certificate 2022/23

In respect of Pattingham and Patshull Parish Council

1 Respective responsibilities of the auditor and the authority

Our responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAQO). A limited
assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with International
Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that such an audit would.
The UK Government has determined that a lower level of assurance than that provided by a full statutory audit is appropriate
for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance and
Accountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02) as issued by the NAO on behalf of the
Comptroller and Auditor General. AGN 02 is available from the NAO website —
https://www.nao.org.uk/code-audit-practice/guidance-and-information-for-auditors/ .

This authority is responsible for ensuring that its financial management is adequate and effective and that it has
a sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

« summarises the accounting records for the year ended 31 March 2023; and
+ confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external auditors.

2 External auditor’s limited assurance opinion 2022/23

On the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return, in our opinion the information in Sections
1 and 2 of the Annual Governance and Accountability Return is in accordance with Proper Practices and no other matters have come to our
attention giving cause for concern that relevant legislation and regulatory requirements have not been met.

Other matters not affecting our opinion which we draw to the attention of the authority:

Not applicable

3 External auditor certificate 2022/23

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014,
for the year ended 31 March 2023.

*We do not certify completion because:

Not applicable

External Auditor Name

Mazars LLP, Newcastle upon Tyne, NE1 1DF

Magars LLP 3 August 2023

External Auditor Signature Date
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